LWVM Municipal Finance Local Study
Fiscal Policy Update Committee

Sample Letter to Local Officials

The following is an example of what you might want to write to the local officials you plan to interview for the League of Women Voters of Massachusetts Fiscal Policy Update Study on Municipal Finance.
(local heading or League stationery)

Date

Dear XXXXX, 

The League of Women Voters of Massachusetts is doing a two-year study of municipal finance throughout the state and our local League is participating. As with all League studies, we began with no agenda other than to educate ourselves. The study will involve interviews with municipal officials to examine the financial condition of Massachusetts cities and towns. League members across the state will use a standard set of questions and will try to cover a wide range of municipality types.

We would like to talk with you to learn more about [city/town name]’s finances. (M and M) of our League will contact your office soon to set up an appointment. Thank you in advance for your help in this important study. We look forward to working with you.

Sincerely, 

Municipal Finance Local Study Committee Chair
League of Women Voters of XXXXX
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